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Submitting Your Performance Evaluation on
iRatio Platform

1 Personal profile, "Info" page
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2 Personal profile, "Summary" page.

(The number in brackets shows total amount of reviews.)

3 Personal profile, "Reports" page.

(Dispute review option is only available for 7 days after review is posted.)
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4 Current employment "Info" page. (Employee access)

5 Current employment "People" page. (Employee access)
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6 Current employment "Reports" page. (Employee access)

7 Current employment "Reports" page, select co-worker evals. (Employee access)
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8 Select a co-worker to write evaluation. (Employee access)

9 Co-worker evaluation. (Employee access)
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Tip! Once a review has been processed as part of this performance review cycle, it
can no longer be edited.

Note! Select a co-worker, after evaluation is left to make changes.

(Employee access)
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10 Select manager to write evaluation. (Employee access)

11 Manager evaluation. (Employee access)
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12 For self evaluations. Go to Current employment, then "Reports" page.

(Employee access)

13 Self evaluation. (Employee access)
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Note! NO ACCESS to anyone in same tier or above. (Employee access)

14 Current employment, "Reports" page. Leaving a performance review. Will show
self evaluation. (Manager access)
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15 Current employment, "Reports" page. Leaving a performance review. Will show
average of others evaluations, and each co-worker evaluation. (Manager access)

16 Current employment, "Reports" page. Leaving a performance review. Will show
average of all evaluations. Manager has final choice. (Manager access)
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17 After a performance review is left within 72 hours. (Manager access)

18 After a performance review is left. Self and co-worker evaluations are always
available for reference, after 72 hours. (Manager access)


